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RESOLUTION NO.

WIIEREAS, Article IX (C), Section 2 (3) of the 1987 Philippine Constitution
states that the Commission on Elections (Commission ior brevity) has the power
and function to decide, except those involving the right to vote, all questions
affecting elections, including the determination of the number and location
of polling places, appointment of election officials and inspectors and
I CBIS Ll allUlt Ul VULCI S,

WIIERBAS, Section 3 ( 1) and (m) of Rep. Act No- 8 189 t define polling place
as the place where the Board of Election Inspectors (now Electoral Boards under
Republic Act No. 1O7 56rJ conducts its proceeding and where the voters cast their
votes and wotiag ce!.ter as the building or place where the polling place is
located, respectively;

WHEREAS., primary among the constitutiona-l functions of the
Commission is to avoid disenfranchisement of voters. And one way of doing this
is to ensure that the Project of Preci.ucts (POPsf will provide the corect
names and addresses of voting centers where voters can freely, conveniently
and sa-feIy exercise their rights to vote on election day;

1 .a,tt ecr pRowDrNG r.oR A Ga.NcRAL R.Ecrs?Rearorrl o? voraRs, ADozTING A sysrElu oF coNTrNIrrNG
RE"GISTRATIOni PRESCRIBZNG THE PROCEDIJRES AHEREOF AND AUTI{ORTZING THE APPROPRIATION OF FVXOS
THEREFOR
2 alt e.cr xENoentlr,c Er,Ec?roN sERwcE NoN-coMpuLSoRy 
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puBIJc sc$ooL TEAcrrERs, AUrrroRlzrNG

?IIE APPOINTMENT OF OTTISR QUAI,TFIED CIIIZENS, PROyIDING FOR CA,,PENSANoN AND OTIIER BE.NEFITS.
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WHERF,AS, in view of the still on-going global COVID-19 pandemic, it is
imperative that al1 voting centers in the upcoming2)23 BSKE and 2025 NLE are

not onlv existing and available but are also structurally compliant with the IATF
health and safety protocols, foremost of which is the minimum one (1) meter
physical or social distancingl

WHE,RDAS, the final POPs shall be prepared and submitted by the Office
of the trlection Officer (OEO) of each district/ city/ municipality after the last
Election Registration Board (ERB) hearing set by the Commission for the 2023
BSKE, 2025 NLE and the succeeding elections. The POP shall contain the total
number of barangays, established precincts, and clustered precincts, voting
centers and voters, to be known collectively under this Resolution as "electoral
data". Such data shall be necessary for the printing and/or allocation of official
ballots, election returns, other election forms, supplies, and paraphernalia and
ballot boxes. it shall also be the basis in determining the number of Members of
Electoral Boards (EBs), Department of Education Supervisor Officials (DESOs),
their respective Support Staff, and Members of
Barangay/ District/ City/ Municipal/ Provincial/ Regional Board of Canvassers
(BOCs) to be constituted and appointed;

WHERE,AS, Section 293 ol Republic Act No. 6646a, as reiterated in Section
2Bs of Republic Act No. 84366 authorizes the Commission to fix other dates for
pre election activities, which include, among others, the deadline for the
submission of requests for transfer/ change / correction of names/addresses of
voting centers; and

WHEREAS, it is imperative to adopt Resolution No. 108247, promulgated
on July 27 ,2022, with necessary amendments to make it more responsive to the
changing needs of the time.

NOW, THE.REFORE, by the virtue of the powers vested upon it by the 1987
Philippine Constitution, Batas Pambansa Bilang 881, Republic Act Nos. 8189,
6646, a436, and other election 1aws, the Commission En Banc RESOLVED, as
it hereby RESOLVES, to promulgate the following guidelines in the submission
of request for transfer/ change / correction of name/address of voting center for
purposes ofthe 2023 BSKE, 2025 NLE and the succeeding elections:

ARTICLE I

R"EQUEST FOR TRANSFER/CHANGE/CORRECTION OF NAME/ADDRESS
OF VOTING CENTER FOR THE 2023 BSKE, 2025 NLE AND THE

SUCCEEDING ELECTIONS

) Section 29. Desigftatioft of Other Dates Jor certdi^ Pre-electioft Acts. - If it should no toftger be redso^.tbtg
possible to obseme the peAods dnd ddtes prescribed bg lant for certqi^ pre-electioft acts, the Co,,]'mission shdlt
fix ottler periods dnd ddtes i^ order to eflsure dcconplishnent oJ the actiuities so ooters shall 

^ot 
be depri)ed

of their right oJ sqJrage.

5 Section 28. Desig^atio^ oJ other ddtes Jot certdtn prealectlon dcts. - Il lt shatl no lo^ger be re@sonablg posslble
to obseroe the peiods dnd ddtes prescrlbed W ldtD Jor certdin pre-etectlon acts, the Cornmission shattJix other
period.s dftd ddtes i^ otder to enstre .Icco''rplishr7.e7.t of the activities so toters shatl 

^ot 
be deprbed of their

slihdse.
6 AN ACT AUTHORIZING TEE COMMISSION ON ET,EC?IO,\S TO USE AN AUTOMATED ELECTION SYSTEM IN THE
MAY 11, 1998 NATIONAL OR LOCAL ELECTIONS AND IN SUBSEQUENT NATIONAL AND LOCAL ELECTORAL
.&XE-RC-ISES, PROWDING TUN'S ?ITERE,.OR AND r.OR O?'JE-R PURPOSES

'IN taE m.qrraa oF THE cwDELINEs AND DEADLINE -rN ?rrE s uBrlrrss rov oF A REeuEsr FoR
TRANSFER/CIIANGE/CORRECTION OF NLUD/ADDRESS Or. yOTING CEJYTER IN COIiIYECTION WITH THE OCTOBER
30, 2023 BARANGAY AND SANG<}UNIANG KABATAAN EI,ECTIONS (2023 BS.KE), MAY 12, 2025 NATIONAL, AND
LOCAL EI.ECTIONIS (2025 NLEI AND THE SUCCEEDING EI-ECTIONS
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SECTION 7. MANDATORY OCULAR I,AISPEC?ION Otr VOTING CEJVIERS.

- All OEOs are mandated under Sectlon 1638, Batas Pambansa Bilang 887, to
conduct ocular inspection of all voting centers within their respective
jurisdictions within a reasonable period of time prior to registration and
elections, to determine whether or not they are structurally suitable and/or
compliant with the legal requirements as well as if there are any defects in the
structure or omissions in their names/ addresses. Thereafter, make the
necessary correction by submitting a request for transfer of voting center or
change / correction of name/address of voting center, whichever is applicable.

OCULAR INSPECTION OF VOTING CENTERS SHALL BE CONDUCTED
NOT LATER TIIAN AUGUST 15, 2023 FOR TH'E 2023 BSKE OR AUGUST 29,
2024 F.OR TIIB 2o25 NLE. A report on the result of ocular inspection shall be
submitted to the Election and Barangay Affairs Department (trBAD) within two
(2) days from the dates herein provided.

The periods for the conduct of ocular inspection for the subsequent
elections and submission of reports thereon shall be provided in Resolutions to
be promulgated for said elections.

SECTION 2. MODES AND REQUIREMEJYTS .FOR TRANSTER OF VOTTNG
CENTER. - Request for transfer of voting center shall comp11, with the
requirements of any of the following modes:

A. Through the Petition ofVoters:

A petition for transfer of voting center attached to the PCVL where
the signatures of, at least, the majority of the affected voters by
precinct is affixed. The PCVL to be used shall be based on the
immediately preceding elections, whether postponed or not. The
petition must state the present and proposed voting centers;

2. A certification of the Election Ofhcer (EO), stating the authenticity
or genuineness of the signatures appearing rn the PCVL. A matrix
containing the total number of: af voters with signatures; and
bf voters whose signatures are found authentic or genuine MUST
be appended to the certification;

3. A certification of ocular inspection of the EO, stating that he/she
conducted ocular inspection of the proposed voting center and found
the same accessible and has sufficient space to accommodate the
affected voters and that it is equipped with necessary facilities for
the conduct of electoral activities. The certification must also
provide the estimated distance between the present and
proposed voting centers and between the residences of the
affected voters and the proposed voting center. Photos of ocular
inspection must also be attached to the certification; and

4. A certification of the principal/other responsible officer of the
Department of Education (DepEd) (in case of a public school
building), manager/ administrator (in case of other public building)

8 Sec. 163- Inspectio,l. of polling places- - Before the da! ol the etection, rekrerLdum or plebiscite, tle Chcjirman of the
Commission shall, tlvough its authorized representaliues, see to it that all pollvtg ploces are irspected and such omissions
aftd defects as nlag be found cotrected. The Cotnm;ssion shall keep the reports on these inspedions.

1
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or the owner/ manager/ administrator/ any person acting in behalf of
the owner (in case of a private building/ structure), signifying
his/her consent for the use of the proposed building/ structure as
voting center.

B. Throueh the Aereement of Political Parties:

1. A Memorandum of Agreement (MOA) of all registered political parties
in the locality, entered into by and between their duly authorized
representatives, stating the request for the transfer of voting center,
the present and proposed voting centers and the reason/s for the
transfer;

2. A certification of the BO, stating that the political parties
represented in the MOA are the only political parties in his/her area
ofjurisdiction during the immediately preceding NLE. If there is only
one (1) political party during the past election, this mode cannot be
used since one (1) political party cannot alone enter into a MOA. An
independent candidate shall not be considered as a political party
for the purpose of the MOA;

3. A certification of the respective heads
(city/ provincial/ regional/ national) of political parties participating
in the MOA, stating that their signatories have been duly authorized
to enter in said MOA in behalf of the parties. A signatory's Certificate
of Nomination and Acceptance (CONA), if any, in the custody of the
OEO shall suffice for this purpose;

4. A certification of ocular inspection of the EO, stating that he /she
conducted ocular inspection of the proposed voting center and found
the same accessible and has sufficient space to accommodate the
affected voters and that, it is equipped with necessary facilities for
the conduct of electoral activities. The certification must also
provide the estimated distance between the present and
proposed voting centers and between the residences of the
affected voters and the proposed voting center. Photos of ocular
inspection must also be attached to the certification; and

5. A certification ofthe principal/other responsible officer ofthe DepEd
(in case of a public school building) , manager/ administrator (in case
of other public building) or the owner/ manager/ administrator or
any person acting in behalf of the owner (in case of a private
building/ structure), signifying his/her consent for the use of the
proposed building/ structure as voting center.

sEc?roJv3. AppRovAL oR DENTAL OF A REQUEST rOR ?RANS.F.ER Or

requests for transfer of voting centers shall be submitted directly to the
Commission En Banc for its consideration:

a. Request for transfer of voting center (including request for reversion of
voting center to its original location) with opposition. The request shall
fall within the ambit of the authority of the Special Panel of Lawyers
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created pursuant to Minute Resolution (MR) No. 2l-0498' dated July
28,2027; and

b. Request submitted by members of the PNP/AFP, involving an area with
volatile peace and order situation, which shall be coursed through the
Offices of the Executive Director (OED) and the Deputy Executive
Director for Operations (ODEDO), unless said requests fa11 in lette r a
hereof.

s.Ec?roN 4. REQUEST r.OR ?RA^IS,.ER OF VOTTNG CENTER WrTH
ADMIMSTRATM TRANSFER Of VO?ERS. - If a request for transfer of voting
center involves administrative transfer of voters, the request shall proceed only
after the process of administrative transfer of voters has been effected.

Administrative transfer is the process of correcting the precinct
assignment of a voter in the local database of the OEO. For the purpose, the
guidelines provided for in the EBAD Memorandum dated November 21, 2079
(Annex A) shall be observed.

s.Ec?roN 5. R.EQUES? FOR CHANGD/CORRECTION OF r{AME OF
VOTING CEJVIER. - Request for change of name of voting center under this
Resolution shall cover an instance whe n the name of a voting center appearing
in the POP is actually and in fact existing in the official records of the DepEd or
other sources but was changed either a long time ago orjust recently.

Thus, if the present name of a voting center in the POP is non-existent
from the very beginning, change ol name is not the proper request to be
submitted considering that something that is fictitious cannot be changed. In
this case the right course of action is to submit a request for correction of
name of voting center.

sEc?roN 6. REQUEST FOR CHANGE/CORREC?rOil Or ADDRESS O.F
VOTING CEJV|IER. - Request for change of address of voting center is proper
only if it can be proven by proper and sufficient documentary evidence that the
present voting center had transferred to new location within the same/different
barangay but within the same city/ district/ municipality.

VOTING CENTDR. - Request for correction of name/address of voting center
shal1 cover an instance when there is TYPOGRAPHICAL ERROR in the
name/address of voting center. However, in such case the present voting center
shall stiil be considered as non-existent in the official records of the Department
of Education (DepEd) or other official sources, depending on the nature of the
building/ structure being used as voting center.

9 
U,T TgE UE,TIIPP OF THE PE,NDING ,.,,QUES?S FOP TRAIVST.ER OT YO?ING CENTE,RS AND CHANGE/CORRECTION

OF NAMES OF VOTING CEJVTERS IJV BA,iVGSAMORO

sl

Hence, if the address of voting center is erroneous or non-existent, the
proper request to be submitted is a request for correction ofaddress ofvoting
center, provided that the EO can prove that the building/ strllcture located in
the correct address is actually the voting center being used by the affected voters
ever since or the transfer of which had been approved by the Executive Director
or the Commission En Banc, as the case may be.



sEc?Ioff 8. REQWREMENTS OF A REQUES? rOR CHANGE OF
NAME/ADDRESS O.F VOTING CEIJ|I|ER. - Request for change of name/address
of voting center is proper when it is accompanied by:

1. Basis of the change of name/address of voting center from the DepEd, in
case of a public-school building; School Board, in case of a private school
building; Barangay Chairman, in case of public building under its
management/administration; or Owner/ Manager/Admlnistrator, in case
of a private building;

3. A certification from the EO that the request is only for change of
name/address of voting center and not for transfer thereof.

4. If available, a brief background/history of the change of name from the
persons/ officials enumerated in no. t hereof;

5. A certification of ocular inspection of the EO with attached photo/s
showing the signage ofthe voting center in case ofchange of name ofvoting
center; and

6. A written expianation of the EO in case the change of name has already
occurred for more than one (1) year.

s.Ec?roN 9. REQUTREMEN"S O.P A RE'QUDST rOR CORRECTTON OF
NAME/ADDRESS OF VOTING CENTER. - Request for correction of
name/address of voting center is proper when it is accompanied by:

1 . A certification of the EO stating: a) the correct name/ address of the voting
center; and b) that the request does not involve a transfer but a mere
correction of name/address of voting center only;

2. A certilication from either of the foliowing, stating: a) the correct
name/address ofvoting center; b) that the correct building/ structure has
always been the voting center of the affected voters or its location has
always been the same and has not been transferred; and c) in case of
correction of name, the present voting center appearing in the POP is not
existing from the very beginning in the affected barangay/ sitio/ purok:

a. DepEd, in case of a public-school building;

b. Barangay Chairman, in case of a public building under its
management/ administration; or

c. The owner/ manager/ administrator, in case of a private building

3. Other official documents or records showing the correct name/address of
the voting center;

6l

2. A certification stating the date, when the change of name/address
occurred, which sha11 be issued by either of those mentioned in the
immediately preceding number. Complete date (date, month and year) is
preferred;



4. A certification of ocular inspection of the EO with photo/s showing the
signage of the voting center, in case of a request for correction of name of
voting center; and

5. A written explanation of the EO as to why the erroneous name/address of
the voting center has just been discovered.

SEC?ION 10, DISCREPANCY BETWEEN THE SIGNAGE AND THE
PIECOR'DE.D NAME OF THE VOTING CEJVIER. - in case of discrepancy between
the photo/s showing the signage of the voting center and its name in the olficial
records of the DepEd or other official sources, the request sha1l be held in
abeyance in view of the confusion that may arise from the approval of the
request.

TRANSFE.NCHANGE/CORRE,CTION OF NAME/ADDRESS O.F VO?IIVG CEI\I1rER
AND DDADLINE FOR SUBJItrISSION. - Request submitted under this Resolution
together with a1l its supporting documents except as provided in Article I Section
3 (b) shall be accepted / entertained only from 8:00 A.M. to 5:00 PM from Monday
to Friday, including Saturday, if overtime is allowed, to the EBAD, through
courier, ernall (ebad@pomelec.gou.ph)or any other fastest means available, rvhich
include the personal or official email addresses of the POP Regional In-Charges
(RICs) of the Precincts and Voting Centers Division (PVCD), EBAD. If the request
is filed beyond office hours as herein mentioned, it shall be considered as filed
on the next working day.

The request must be submitted to the EBAD NOT LATER THAN
SEPTEMBER 15,2023 F.OR THE 2023 BSKE OR SEPTEMBER 30, 2024 FOR
THE MAY 2025 NLE. SUBMISSION OF LACKING OR ADDITIONAL
REQUIREMENT/S SHALL ALSO OBSERVE THE SAME DEADLINE. The
deadline for submission of any request under this Resolution for subsequent
elections shall be provided in the Calendar of Activities for said elections.

SECTION 12, AUTOMATIC DENIAL. -The following shall be automatically
recommended for denial by the EBAD to the Executive Director through the
Deputy Executive Director for Operations:

2. Request with incomplete or lacking requirements submitted on either of
the deadline mentioned in the preceding section;

3. Request with incomplete or lacking requirements submitted after either
of the deadline mentioned in the preceding section; and

4. Request with lacking or additional requirement/ s submitted after either
of the deadline mentioned in the preceding section.

The foregoing shall be without prejudice to the revival of the denied
requests after the 2023 BSKE, 2025 NLE, or subsequent elections, as the case
may be.

7l
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This section shall not apply, however, to all requests falling under Section
14 hereof.

SEC?ION 13. WHEN IS A REQUES" CONSIDERDD SUBMITTED WITHIN
THE DEADLINE? - The term "submitted" sha11 be understood to mean as
follows:

1. If through a courier, ordinary or registered, the date of the submission
shall be the date of the mailing. For this purpose, the EO shali attach to
the request a copy of proof of mailing (registry receipt, official receipt, etc.);
and

2. If through email, the date of the submission shall be the date when the
email was received in the official email address of the EBAD
@bsd@gnele9S9!4D or the personal or ofhcial email address of the POP
RIC, PVCD, EBAD.

SEC?ION 14. EXCEPTIONAL CASES. - Request for transfer of voting
center on the ground that the present voting center can no longer be used shall
cover the lollowing instances and need not comply with either of the modes for
transfer provided in Section 2 hercof:

a. A certification of ocular inspection of the EO, stating that he/ she
conducted ocular inspection of the present and proposed voting
centers, and found the former already destroyed or dilapidated,
while the latter is accessible, has sufficient space to accommodate
the affected voters and equipped rvith necessary facilities for the
conduct of electoral activities. The certification must also provide
the estimated distance between the present and proposed
voting centers and between the current residences of the
affected voters and the proposed voting center. Photos of ocular
inspection must also be attached to the certification; and

b. A certification of the principal/other responsible officer of the DepEd
(in case of a pubiic-school building), manager/ administrator (in case
of other public br-rilding) or the owner/ rnanager/ administrator f ar,y
person acting in behalf of the owner (in case of a private
building/ structure), signifying his/her consent for the use of the
proposed building/ structure as voting center.

2. In cases falling under Article XIII, Section 150 (b) of the Omnibus Electron
Code (OEC), where the proposed voting center is located in the same
building or compound where the present voting center is located or in a
place as close as possible to the present voting center.

A request based on proximity under this number shall only be accepted if
the same is supported by a certification of the City/Municipal Engineer
attesting to the estimated distance between the present and proposed
voting centers. In addition, and as much as possible, photo/s showing

8l

1. R"ECENT destruction or dilapidation of the present voting center in such
a manner that it can no longer be used provided that the request shall be
submitted within a reasonable time from the destruction or dilapidation
and the following are attached to the request:



both the present and proposed voting centers shall also be submitted
together with the request.

3. Congested voting center. In case where the voting center is housing
multiple barangays provided that the request shall have the following
attachments:

a. A certification of ocular inspection of the EO, stating that he/she
conducted ocular inspection of the present and proposed voting
centers, and found the former congested in view of the number of
the voters presently assigned thereat while the latter is accessible,
has sufficient space to accommodate the affected voters and
equipped with necessary facilities for the conduct of electoral
activities. The certification must also provide the estimated
distance between the present and proposed voting centers and
between the current residences of the affected voters and the
proposed voting center. Photos of ocular inspection must also
be attached to the certification; and

b. A certification ofthe principal/other responsible ofhcer ofthe DepEd
(in case of a public-school building), manager/ administrator (in case
of other public building) or the owner/ manager/ administralor f any
person acting in behalf of the owner (in case of a private
building/ structure) , signifying his/ her consent for the use of the
proposed building/ structure as voting center.

sECTTO.IV 15. CASES JvO? CO]VSIDERED AS EXCEPTIONAL IN
CHARACTER. - In view of Section t hereof, voting centers which have long been
dilapidated, damaged or destroyed for which reason it had been abandoned or
not been used for a considerable period of time shall not be considered as an
exception and therefore must comply with either of the modes for transfer of
voting centers mentioned in Section 2 hereof .

The EO shall submit, as additional requirement, a written explanation as
to the reason/s for the belated discovery of the non-existence or the
dilapidation/ destruction of the present voting center.

If the explanation is not meritorious, the EBAD may recommend the
imposition of disciplinary action against the erring EO to the Personnel
Department of the Commission. Further, failure to submit such written
explanation shall be a ground for the recommendation of the denial of the
request.

el

SEC?IO.[\I 16. VOTING C.E.N?ERS ?RANSFERRED TEMPORARILY. _ POT

voting centers that had been temporarily transferred for the 2022 NLE, the EO
shall determine if the same shall be rnade permanent or not. If the intent is
towards the permanency of the voting center, the EO shall submit a request for
the purpose with the following attachments:

1. A certification of the principal/other responsible officer of the Department
of Education (in case of a public-school building), manager/ administrator
(i., case of other public building) or the
owner/ manager/ administrator/any person acting in behalf of the owner
(in case of a private building/ structure), signifying his/her consent for the
use of the temporary voting center as permanent voting center; and



2. A certification of ocular inspection of the EO stating that he/ she conducted
ocular inspection of the temporary voting center, and found the same
accessible, has sufficient space to accommodate the affected voters and
equipped with necessary facilities for the conduct of electoral activities.
The certification must also provide the estimated distance between
the subject voting center and the current residences of the alTected
voters. Photos of ocular inspection must also be attached to the
certification; and

3. A justification of the EO as to why the transfer should be made permanent.

Il the intention is to revert to the original voting center, the request must
have the following attachments:

A certification of the principal/ other responsible officer of the DepEd (in
case of a public-school building), manager/ administrator (in case of other
public building) or the owner/ manager/ administrator/ any person acting
in behalf of the owner (in case of a private building/ structure) signifying
his/her consent for the reversion of the voting center to its original
location; and

2. A certification ofocular inspection ofthe EO stating that he/she conducted
ocular inspection of the original voting center, and found the same
accessible, has sufficient space to accommodate the affected voters and
equipped with necessary facilities for the conduct of electoral activities.
Photos of ocular inspection must be attached to the certification.

The deadline for submission of a request under Section 1 t hereof shall
also apply to all requests submitted under this Section.

SEC TIO N 7 7. REVML OR RE-SUBIITfSSIO.I\I O.P REQUES". - All reque sts
which have been denied, held in abeyance, withdrawn or otherwise rendered
moot and academic relative to th,e 2022 NLE, may be revived or re-submitted ior
purposes of ti:le 2023 BSKE provided that all the requirements or supporting
documents provided in Section 2 hereof shall be attached to the requests.

The deadline for submission of a request under Section 11 hereof shall also apply
to all requests submitted under this section.

sEc?rolv 78. EVALUATTON OF TttE R.EQUES? A.l\rD rTS SUPPORTTIIG
DOCUMENTS. - The POP RICs, PVCD, EBAD shall have the duty and
responsibility of evaluating/ assessing the merits and completeness of all
requests submitted under this Resolution, including all its supporting
documents.

SECTTO]V 79. POSTING REQUIREMDNTS BEFORE PROCESSIAIG O-F
THE REQUES". All requests for transfer/ change / correction of
names/addresses of voting centers shall be posted by the EO for a period of at
least five (5| days upon receipt of a written instructi.on lrom the EBAD. For the
purpose, the EO shall follow the posting guidelines and period of submission of
proofs of posting provided in the EBAD Memorandum dated September 9,2O2O
(Annex Bl. In addition, the request shall be posted in the present and proposed
voting centers.

1
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SEC?IO]V 20. PROCEDTJRE AFTDR COIWPLIANCE WITH POSTING
RE,QUIREMENTS, - Upon receipt of proofs of compliance with the posting
requirements in accordance with the preceding section, the EBAD shall draft the
appropriate recommendation relative to the request coursed through the Deputy
Executive Director for Operations for approval or denial by the Executive Director
pursuant to Minute Resolution No. 840310 dated January 16, 2008.

sEcTroN 21. TMPLEMENTATTON OF APPROVED OR DENTED R.EQUEST.
-Any action on request submitted under this Resolution either by the Executive
Director for request without opposition pursuant to his/her delegated
authority under the abovementioned Resolution No. 8403 or the Commission En
Banc, shall be returned to the EBAD for implementation to the concerned OEO,
imme diately upon receipt of the Memorandum or Minute Resolution or
Resolution containing the approval or deniai of such request.

REQUES". - Approved/denied request shall be posted by the OEO on its
bulletin/ transpare ncy board, in the city/municipal hall, barangay hall of the
aflected barangay, if any, in the presen t/ original voting center, and former and
new voting centers, as the case may be. Proofs of posting shall be submitted to
the EBAD alter five (5) days of posting.

SECTIOIV 23. SUBMISSION OF UPDATED BARANGAY PR,CINCT MAP
(BPM). - In case of approved request for transfer/ change / correction of
name/address of voting center, the trO shall also be required to submit to the
EBAD an updated BPM referred to in Section 3 (kltt o1 Republic Act No. 818912.
Such BPM shall form part of proofs of compliance of posting stated in the
immediately preceding section.

In updating the BPM, the guidelines provided in the EBAD Memorandum
dated February 4,2021 (Annex Cf shall be followed.

SEC?IO.I\ 24- PROPE,R SOT RCE OF TIIE t'tQUES?- A11 requests
submitted under this Resolution sha1l come from the OtrOs.

Any request submitted by the public, any political party, candidate, other
government agencies or any fie1d official of the Commission other than the EO
directly to the EBAD shall be immediately endorsed to the OEO for initial
evaluation and verification of the same. Within five (5) days from receipt of

t0 rv rE MATTER oF A'ulHoRrzrNG TILE ExEcurND DrRDcroR 
"o 

Acr oN cER?Arv aDMr,vlsrRArlw
]UA??ERS PER?AIMIVG TO TEE DIFFERDNI DEPARTMENTS/OIFICE.S OF THE COIITMISS.ION AT THE CENTRAL
AND ITELD OFFICES.
rr Precinct tlaps reJers to e sketch ar clrdwitrg oi d gecgraphic.tt aret stdted in terrns oi streets or street b{ocks
or sitios the residents of 

^,hich 
taotld bclo^g to a pat'ticuiar pr-ecir'ci.

12 pnowottte FoR A oENERAL REGrs?Re?roN or vo?Els, aDo?TrNc r svs?Em or co.tv?rmlrNc
REGIS?RE?IOJY, PRESCF]BIAIG AgE PROCEDUR-AS TITEREO? AND AUTHORIZING TIIE APPROPRIATION OF FUNDS
TTTEI?-Or.r,ll

11 I

The purpose of posting under this Section is to inform the public regarding
the existence / pendency of the request and thus give them the opportunity to
support/oppose the same.



the referral, the OEO shall submit the result of the evaluation and
verification to the EBAD.

S.EC?/O.|V 25. INTERPRETATION OF THE WORD DAY. - The word "day"
as used in this Resolution shall mean calendar day.

SECTION 26. COWD- 19 MITIGATION MEASURES. - In all activities
involving physical interaction among individuals such as ocular inspection of
voting centers, gathering of signatures of voters, and conduct of meetings with
local officials and other stakeholders, which will be done relative to the
submission of any request under this Resolution, the minimum public health
protocols, required by proper government authorities shall still be observed.

ARTICLE II

ACCESSIBLE POLLING PLACES, SEPARATE POLLING PLACES AND
ACCF,SSIBLE VOTING CENTERS

sEc"ro.lr r. REQuEs" roR IRANSFER OF VOTING CENTER OF
VOTERS ASSIGNED IN ACCESSIBLE POLLING PLACES (APPs). - Request for
transfer of voting center of voters who are Senior Citizens (SCs) and/or Persons
with Disabilities (PWDs) assigned in APPs sha11 observe the Guidelines that the
Commission through the Vulnerable Sectors Office (VSO) will promulgate for the
purpose.

SEC?fO]V 3. EXCLUSM AUTHORITY. - The VSO shal1 have exclusive
authority to act on all requests submitted under this Article. This Resolution
may, however, serve as suppletory to the applicable guidelines.

All approved requests under this Article shall immediately be coordinated
by the VSO with the EBAD for purposes of POP updating.

ARTICLE III

REQUEST FOR TRANSTER OF VOTING CENTER WITH OPPOSITION

SEC?/ON 1. REQUE.ST TOR ?RAIVSTER OF VOTING CENTDR WITH
OPPOSI?ION. - Request for transfer of voting center hled in accordance with
Article I, Section 1 t hereof but with opposition sha11 fall within the ambit of the

!3 rN firE MATaER oF EsrABLIsrrrNG GWDET.INES FoR THE oRDATToN ot rNDrcDNous PEoPLES (IP)

ESTABIISIIED PRECIMTS FOR SEP IlI TE POLLIN0 PLACES fSPPs/ AJVD .{CCESSIBTE voTLlvG CEIVT'ERS fAvcs)
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SESTION 2. REQUES" FOR CREATTON OF SEPARATE POLLTNG PLACE
(SPP) AND ACCESSIBLE VOTING CET\IIER @VC). - Request for creation of SPP
and/or AVC exclusively for Indigenous People (lP) voters or voters belonging to
the Indigenous Culturai Community (lCC) pursuant to Resolution No. 1042413
dated September 2L,2018 shall fall within the authority of the VSO.



authority of the Speciai Panel of Lawyers created pursuant to the
abovementioned MR No. 12-0498.

Request for transfer ofvoting center without opposition shall be governed
b;r the prc.,,isions of Article I herecf.

Lawyers (subsequently referred to herein as Panel) sha11 be composed of lawyers
from the EBAD, Electoral Contests and Adjudication Department (BCAD) and
Law Department. The term "members' shall refer to the Departments
ccmposing the Panel and not tc the individual lau,yers coming from each
Department participating during the hearing.

SEeTION 3. ROLE OF pop REC;TONAL IN-CHARGE, PVCD, EBAD. - A
Secretariat shall be created to assist the Panel. The Secretariat shall be headed
by the concerned POP Regional In-Charge (RIC) of the PVCD, EBAD, of the
region, which has jurisdiction over the area involved in the request for transfer
with opposition submitted to the Panel for hearing.

The Secretariat sha1l have the follclr,ing functions:

1. Receive and evaiuate all requests submitted under this Article;

2 Inform the EO of any lacking requirement/ s pursuant to
Section 2, Article I hereof;

Pre-mark prior to the scheduled hearing, all the documenta,ry
evidence submitted together with the EO or his/ her duly
au thorized representative;

Set the date, time and platform to be used for the hearing in
coordination with the members of the Panel and the EO;

Prepare and send the notice of hearing (containing the date,
time and platform to be used) to the members of the Panel and
the EO;

Request for the posting of the notice of hearing in the officia-1
website of the Commission;

Record the hearing of the request and assist the members of
the Panel during the hearing;

Consolidate and prepare the final recommendation of the Palel
for submission to the Commission En Banc; artd

Perform such other functions that the Panel may deem
necessary relative to a request submitteC or pending beiore it.

3

4

J

6

7

8

9
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The Panel shall receive evidence, conduct online hearings and submit
recommendations for the approval or denial of all requests referred to it pursuant
to Section t hereof.



SECTION 4. PERIOD OF FILING O.F REQUESTS. - A11 requests submitted
under this Article sha11 comply with the same deadline provided for in Section
1 1, Article I hereof.

SEC?rOil 5. WHEN IO ,SE? HEARING. - Upon receipt of proofs of
compliance with the posting requirements under Section 19, Article I hereof,
the Secretariat, in coordination with the members of the Panel and the EO, shall
set the date, time and platform to be used for the hearing.

SEC?ION 6. DUTIES AND RESPOffSIBJI,I?IES OT THE CONCERNED
EO. The concerncd EO shall have the following duties and responsibilities:

Submit, together with the request and all its supporting
documents, his/her recommendation thereto based on his/her
initial evaluation thereof;

Post the request covered under this Articie in accordance with
Section 19, Article I hereof;

Furnish copies of the request to politicai parties, citizens' arms,
if there are any, civic organizations and other stakeholders in
the locality;

Submit a certification stating that no opposition or objection
had been filed against the request, if such is the case;

Post the notice of hearing containing the date, time and
platform to be used during the hearing, in the same manner as
the request;

Submit proofs of posting of the request and notice of hearing
thereof during the hearing pursuant to Section 19, Article I
hereof;

Ensure that all resource persons, for and against the request,
if any, shall be present on the scheduled hearing;

1

2

4

5
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8

9
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or
the

Actively participate during the hearing, where he/she may be
assisted by the PES or Regional Election Attorney (REA), when
necessary. The PES or REA may also assist in the tagging of
exhibit s during the hearing.

SEC?TOAI 7. COMMENTS OF THE CONCERNED PE,s AjvD RED. _ AII
requests submitted under this Article sha11 be endorsed by the Secretariat to the
concerned PES ar-rd RED for their comments and/or recommendations, which
shall be submitted within three (31 days, if no such
comments/recommendations have been submitted as yet.

Attend the hearing
representative during
unavailabiiity; and

send his/her duly
hearing in case

authorized
of his/her

14 I



In case the comments/ recommendations have already been submitted
together with the request but without the proper endorsement of the EO, the
provision of Section 24, Article I hereof sha11 be observed.

SEC?IOffa. PARTIES TO THE HEARII,IG. The foilowing shall be present
at the hearing:

1. The EO or his/her duly authorized representative/ s;

2. The requesting party/ties (proponent/s), if any;

3. The opponent/s, if any; and

4. Counsel/s of the requesting and/or opposing parties, if any; and

5. Other interested parties who have expressed their willingness to
attend the hearing.

The PES and RED may attend the hearing and present their comment/s
and/or recommendation/ s during the hearing. In their absence, the EO or
his/her duly authorized representative shall offer such comment/s and /or
recommendation/ s in evidence.

S.EC?ION 9. HEARING PROCEDURES.
during the hearing:

The following shall be observed

A. Before the hearing:

The notice containing the date, time, and platform to be used
during the hearing sha11 be sent by the Secretariat to the EO.
The notice shall contain an instruction for the posting thereof
at least three (3) days prior to the hearing to apprise the
public ol the same and give them opportunity to attend the
hearing, if they intend to.

B- During the hearing

In case there are several requesting parties (proponents) and/ or
opponents, both sides shall be represented by only one (1)
person during the hearing;

The representatives shall be given only ten (1O) minutes each to
present their side, including their evidence for and against the
request;

The counsel present may act as representative of the party/ ies
during the hearing;

The members of the Panel may ask clarificatory questions,
which shal1 be directed to the representative/ s of the requesting
party/ies (proponent/s) or the opponent/s, as the case may be;

1

1

2

4

1sI

5. If the request is filed motu propio by the EO, he/ she or his/ her
representative sha11 make a statement with regard to the
following:



The sitio/s/purok/s/barangay/s involved in the
request, the present and proposed voting centers and
the reason/s for the request;

Proof that the request and notice of hearing had been
posted and that no opposition/ objection was filed
with the OEO relative thereto, if such is the case;

C

d. His/her recommendation relative to the request; and

The comments/recommendations of the concerned
PtrS and RED, in case either or both officials are
absent/ unavailable.

6. All evidence /exhibits shall be marked during the hearing

C, After the hearing

All members of the Panel shall prepare and submit their
recommendation to the Secretariat within two (2) days from the
termination of the hearing. The final recommendation sha11 be:

1. Arrived at by the majority of all the members of the pane l;

Prepared and consolidated by the Secretariat, incorporating the
recommendations of all the members of the Panel;

Signed by all the members of the Panel except those who are
against the recommendation of the majority in which case a
separate recommendation shall be signed by the latter. All
recommendations shall be submitted to the Commission En
Banc for its consideration;

Duly endorsed by the EBAD to the Commission En Banc; and

Submitted together with all the documentary evidence / exhibits
received and marked during the hearing.

SECTIOMO. NATURE OF HEARING. - The hearing sha1l be public and
summary i.n nature. It shall be conducted and terminated in one (1) day, as
practicable as possible. It shall adopt a speedy method of considering and
marking the evidence for and against the request. Failure to present evidence
during the hearing shail constitute a waiver thereof unless the request cannot
be disposed of in the absence of such evidence, in which case the Panel shall set
a date for the deadline of the submission of said requirement/ s which shall be
strictly observed. In case of non-compliance with the period provided, the Panel
shall decide based on the evidence already submitted.

s.EcTrolv 11. ACTION ON REQUEST BELATEDLY SUBMTTTED. -
Request for transfer of voting center with opposition, with or without complete
requirements, submitted beyond either of the deadline set forth in Section 1 1,
Article I hereof or to be set forth in the Calendar of Activities for the subsequent
16 I
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b. Evidence or documents supporting the request;

a.

e.



elections shall automatically be denied by the Panel without a hearing unle ss

the request falls within the exception provided in Section 14, Article I hereof.

s.EC?TO,IV 72. AU?AMA.TIC DELECAIION OF AUTTIOPJIY OF TTTE
PANDL TO THE BXECUTII.E DIRECTOR. -A11 requests covered by Article lII,
Section 1 of this Resolution, which are submitted withir one (1f week before
either of the deadline set forth in Section 1 1, Article I hereof or to be set forth in
the Calendar of Activities for the subsequent elections and those submitted
beyond elther of sald deadline but squarely falls on Section 14, also of Article
I hereof, shall follow the procedures for transfer of voting center provided under
Ar'ticic i irer'eoi.

The authority of the Panel under MR No. l2-O49A and Article III
heteof shall automatically be delegated to the Executive Director at the
start of the working hour of Monday of the last week prior to eithet of the
deadline mentioaed above, The Executive Director, in his/her discretion,
a-r .^+ ,lira^+lu ar +lra ?adrrac+ nrrrcr!-6f f^ h:- /1'-- arr+lra+ils rrnr{--, _---^
Resolution No. 84O3 or submit the sa:me to the Commission En Bo,nc for
consideration.

All requests endorsed to the Bxecutive Director under this Section shall be
course d through the Deputy Executive Director for Operations.

a Et,r.Iarr E] TL

ACCURACY oF VOTING CENTERS IN THE POPs AND RESPONSIBILITIES
oF PRoVINCIAL ELECTIoN sUPERvIsoRs (PEssf AND REGIONAL

ELECTION DIRECToRS (REDsf

.Snn7r lI I F.YIaf -f lS.llrd Af f'trJrtFll7|V - Nn hrrilrtirrrr/efrrr.fnrp shcll heI iv v qrrerrrb/

used as voting center except those appearing in the previousiy approved POP
and those newly authorized in accordance with this Resolution. Use of a
building/ structure as voting center other than those herein mentioned shall be
a ground for disciplinary action and the one liable may also be charged with an
election offense.

TrausierT'chauge/eotrection oi nameT'ad.dtess oi votiag ceo.ter
effected outside of the provisions of this Resolution shall be considered
inwalid and illegal.

sEcTrolv 2. AcctrRAcY oF THE NAMES/ADDRESS.ES Or VOTING
CETViIERS IN THE POPs. - A11 approved requests for transfer of voting centers
subsequent to the approval of the linal nationwide POP 1br the May 9, 2022 NLDI4
sha-ll be reflected in the POPs for the 2023 BSKE.

PESs and REDs sha1l have the responsibility to closely monitor and supervise

14 December 20, 2022 - d.dte oJ approval ol the Fotcil PoPs fot the MdA 9, 2022 NLE

!7 | l' '.::..
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their respective EOs to ensure their strict observance of the provisions of this
Resolution.

ARTICLE V

PUBLICATIOI{ AND IMPLEMENTATIOIT

SECAIOJV 7. PWI;CATION AND IMPLEMENTATION. - This Resolution
shall take effect immediately upon its publication in two (2) daily newspapers of
general circuiation in the Philippines. The Education arrd Information
Department (EID) is hereby directed to cause the widest dissemination of this
Resolution and its publication. The iTD sha11 cause the posting of this P.esclution
in the official website of the Commission.

Let the Office of the Executive Director, Office of the Deputy Executive
Director for Operations, Election and Barangay Affairs Department, Law
Department, Information and Technolo$, Department, Finance Services
Department, Education and Information Department, Electoral Contests
Adjudication Department, Offices of Regional Electicn Director, Offices cf
Provincial Election Supervisor and Offices of Election Officers implement this
Resolution.

SO ORDERED.

GEORGE ERWIN M. GARCIA
Chainnan

SOCORRO B. INTING
Commissioner

AIMEE P. FEROLINO
Commissioner

ERNESTO FERDINAND P. MACEDA, JR.
Commission.er

MARLON S. CASQUEJO
Commissioner

REY E. BULAY
Commissioner

NELSON J. CELIS
Comrnissioner

CERTIFICATION

.APPROVED by the Commission En Banc on Jaluary 25, 2023 pursua-nt to
COMELEC RESOLUTION NO. 10761 titled: 'Supplemental Resolution to COMELEC
Resolution No, 9936 Promulgated March 25,2015 entitled, "Rule on the Enactment arld
Promulgation of Executive or Administrative Resolutions' providing for other format of
meetings to include online meetings applicable in times of the COVID-19 pandemic and
the imposition of Community Quarantines and simiiar emergency situations".

7,
, ,,)" i /

ATT?. COIvSUELO B. DIOLA
Diredor IV

Office of the COMELEC Seoetary
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ANNEX',A''

A I a 1i:

REPUBLIC OF TBE PHTf,IPPTNES

COMMISSION ON ELECTIONS
fntramuros, Manila

Electlon atrd Barangay Affairs DePartraent
Precincts and Voting Centers Division

MEMORANDI'IM

TO

THRU

AIL DLECTION OFFICERS,/ACAING TLECTION OFFICERS

ALL REGIONAL ELECTION DIRECTORS/ACTING REGIONAT
ELECTION DIR.ECTORS

ALL PROVINCIAL ELECTION SUPERVISORS/ACTING
PRO\rINCIAL TLTCTION SI'PERVIS ORS

THE DIRECTOR TV

Administrative transfer of voters/Assi8Iment of voters in their
proper precinct

November 21, 2019

rROM

SUBJTCT

DATE

Sectiou 4 of Republic Act No. 8189t states that, "There sho,ll be q perulonetLt list:?/
lteleas LeL precilct il1 eqcla cttu or mufticir:aLitu cons of all reaistered uote resliils rLtlutl
the territoi<]l itisdietion of euerl! precirLct indicated lru the orecinct neDs-

Xxxxxx

Xxxxxx

'fhe Drecitlct essiott Lt of a uoter in the .pe-n nanent list of votcI,tLaL-491,be -c!a!19ed-9!
ttltered or transfered to another prec,nct wi.thout the exoress u,fitten corTserlt of tl're voter
froutdecl, houteuer, Th.el the uoter shall not unreasonabl! Luithlald such consenl. AtLg uiotQtian
thereof shall constitute dn election offense u,'hich shall be punished trt qccordanrce uiih lau.).'

In cornpliance with the above provision oI law, ancl to cnsure that the PO['s arc
accurate, all OEOs are hereby requested to do the follolving:

1. ldentify lhe precincts affected by the wrong precinct assignnrent due to
non- use of barangay precinct maps during registration;

2. t'lerlfy the list of registered voters of the identi,ied affected precincts by
conducting cnumeration through house to house canvass;

3. Prepare the list of voters who should be administratively transferaed to
their proper precincts;

4. Recluirc the al'fccted voters to file
Registratjon Record \f ithin the strrne
Section 131 of Republic Act No- 8l89;

Applications lor
city/ municipality

'lransfer
I)UrSU ant

t-rf

to

: AN ACT PROVIDING FOR A, GENERAL REG'STRATTON OF VOTERS, ADOPTING A SYSTEM OF
CONTINUTNG RECISTRATION, PRES'CRIBING THE PROCEDURES THEREOF AND AIJTHORIZING THE
APPROPRIATION AF FUNDS THEREFOR.



5. SuLrmit the list of voters for administrative lransfer, together with the
corresponding Application Forms, as mentioned above, to ERB hearings
Lrpon the resumption of the continuing registration of voters, with notices
to be posted ia conspicuous plerces in the territory of the affected
precincts, Offrce of the Election Ofitcer, and in the barangay hall;

6. Provide copies of the notice to representatives of aegistere(i political
parties, citizens' arms, civic organizations and other stakcholders;

7. After ERB approval, effect the administrative transfer hy including the
VRRS and the names of the concerned voters in the Book of Voters and
the list of voters to their proper precincts;

8. Submit to the l'lD thc rrpdated list of voters, and to the EBAD the QPRs
and POPS, together \d'ith the list ofvoters administratively transferred, and
the Minutes of ERB proceedings;

9. As far as practicable a-nd if necessary, only dau8hte./ spin-off precincts
shall be created to accommodate the voters for administrative transter;
and

10. Update the Barangay Precinct Map of the affected barangays and post
copies thereof in conspicuous places within said barangays, on the
bulleti! boards of the OEO and municipal/city halls.

Finally, please be remindecl that all requests for transfer of yoting centers, regardless of
lhe mode of transfer availed of (signatures by majority of voters per precinct or agreement of
political parties or petition to the Commission Ert Banc under Section 154 of the Omnibus
DlccLion Coder), which sha1l require administrative transfer of voters, shaU flrst comply with
the fo.cgoing betore this Department shall act on the same.

Afi OP LNAS, ]R. ,rN
{

Copy furnished:

ODEDO
OED

Co ficlentiatlty Notice:

'Ali authori^ed recipieots af any per\onal daaa, pe$onal inlatmatioo, ptivileged iolornatioo and seniitive petsanat information
ccotai_oed in thb dgcvment, ioctudiDg other pertinent dacuo.r]nts attacheC hercio that are sharcd by ile Connission an Etecljans il
ccnplianae wlth the exisiing taws and rules, and in canlo llitl, with ih!^ Data ptivacy Act ci z]tZ Rn No. 10173) and its
implenlenting Rules and Regrlatioot as flelt as the pertineni Ct,avtars of the Natlonat privacr Cafinlissian, are sinilady baLtnd la
c.ntplv vlitl, the said laws, ruies an.t re7ulations relaiing to data privacy, secutitl, coniicjehtiality, protection and eccarntability."

Ll ctennc" oi ark!rc$s shatt b., t.pLt,1.r1 to I/re o/j;.e al tttt ?tolnrciat eta i.n
su?t:ruisDt anLl.he cont niysi,,i ia ,r.rotrir.r

'Section 154. R*Pbe,!e:LL\ Ior pol!ir41 ploct:s. -rxxx-i. No desigmtion ol pollirg plect?s stult be chanlj.)d .rxc-eJ1i upoi
tt'ritlcn Petili1n of tlL?. tntiotitll $ ItLe wterc of tlLe preci ct ot sgreer,Le.it oJ oll lhe po[Licol peflies a)r bi! ftrsoiution of !!Le
I ommtsstorrltpon piar noticc onat heaing.

' Sec. ,3. Change of Ad.dress in t}te Sarne Crf,y of It! lclpd.Utg, - AftV loier who hcr* clLarLged his ach)ress
l]'r lrra su,ne dl!, s,lall inrncdi.rld!/ notiJy the Dlection Qlficer in ur'1.tir.g. U-tte cl.Rige_-.oJ ltlrlryt)



ar,lNex- 6

REPUBLIC ()tr THE PITILIPPINES

COMMISSION ON ELECYIONS
Intramuros, Manj.la

ELECTION AND BARANGAY AFFAIRS DEPARTMENT
Precincts and Voting Centers Division

j .r l

'/

:vIEMORAI'IDUM

TO

,I'HRU

FROM

SlIU IECT

ALL ELECTION OFFICERS/ACTING ELECTION OFFICERS

ALL PROI,INCIAL ELDCAION SUPERVISORS/
ACTING PROVINCIAL ELECTION SUPERVISORS

ALL REGIONAL ELECTION DIRPCTORS/
ASSISTANT REGIONAL ELECTION DIRECTORS

THE DIRECTOR IV

Posting Requirement re Request for 'lransfer of Voting
Center/ Correr:tion / Change of Name/Address of Voting Centcr

D.\ i Il September 9, 2020

lir ,.,rrier to avoid complaints subsequent to the approval of any request lor transfcr of
.,. r,y, ,'::'r-,, rr/changef correction of name/address of voting center and also to give the public

'i .i rpl).r,',u.rity to verify the authenticity of the document/s annexed to such requesr, the
iri('ri'r,qircd ,,t'culd like to request all OEOs to comply with the following guidelines on postinJ

l, iirI:r,tl(rct ttS, lO U./ir:

,... PCSTING REQTIIREM ENT

r.;p('n the submission of any request, the POP Retionat In-charge of EBAD slrall make
rirc r,,'cr)ssary evaluation thereof together with all its supporting documents. Thercafter,
..i lbti ,al communication shall be sent to the EO iDforming him/her of the rcsult of rhe
t.i,:iluaiion. If the requirements are already complete, a written notice/ instruction ior
rhe f\)sting of the request on the bulletin board of the OEO, city/murrcipal hall an(l in
l,,rr.r,,[jay hall/s ofthe affected barangay/ s shall be made.

i ii.. pcsling shaU be:

Composed of all supporting documents attached to the request, *,hich shall be
certified as true copies of the EO. In this regard, before trarsmitring thc requesr
1.o lhe EBAD, the EO must leave duplicate copies thereof in his/her for pui.poses
(rf posting;

!t i{ade within two (2) days from receipt of the wrjtten notice/ instruction.liorn the
EBAD; and

'I :1

iii For at least five (51 ruorking days.



An-v complaint or opposition relati'/e to the r€quest shall be nled in writing wjtll the

II, PROCEDURE AFTER POSTING

A certification to attest to the posting made shall be submitted to EBAD upon the
expiration of five (5) days. Photos showing compliance with the posting requirement :--

rshall be attached to the certiircatioa, Al1 complaints/ oppositions filed with the
ot {..'ielative to the posted request shall be forwarded to EBAD together with the EO's
conr ments/ recommendations.

C, SENDING OF COPIES OF THE REQI'EST TO STAXEHOLDERS

Within the same period of posting mentioned in the immediately preceding section, the
Eo shall also be required to furnished certified copies of the request and its supporting
docurnents to all duly registered local political parties, citizen's arms, civic organizations
and other stakeholders and intelested parties as he/she may determine.

Rellltive to the foregoing, all OPESS and OREDS are hereby requested to monitor the
.r)mpliance of their respective personnel with this Memorandurn.

For information, guidance and appropriate action.

EI,YAS, JR.

I ):lr.)

Copy lurnlshed:

STO E.

,t

Olfrce of tle Executive Dtector
Oflce of the Deputg Exea.ttiue Director Jor Operations

tt..,;ttt":ns. niati t bnab p,iL,acy, scddty, @,tfAeuiatity, prcrectiot aud acca,r tabitity.

{
r:rt



ANNEX - c

REPUBI,IC OF THE PI{ILIPPII'IES

cour't-ssrroN ox ELECTro"t 
2 1 0 2 - 0 S 6

ELECTION AND AARANGAY AFFAIRS DEPARTMENT

?recincts aniToting Centers Div ision

M€MORANDUM

ALL ELEfiON OFFICERS/ACTING EI-ECTION OFFICERS

THRU ArL REGtONAt EtECnON DIRECTORS/

ACNNG REGIONAT ELECNON DIRECTORS

Arr PROVINCIAT EUCnON SUPERVISORS/

ACTING PROVINCIAL ELECTION SUPERVISORS

FROM THE DIRECTOR IV

SUBJ€CT Guidelines in the PIeparadon or UpdatinE of Barangay Pte€lnct

Maps Re Approved Transler/Change/(rrrection oI
Names/Addresses/Locatlons of voting centers

DATE February 4, 2021

ln compliance with Section 4 of R.A No.8189r, please find herein below, guidelines for the
preparation of updatei,Barangay Precinct Maps (BPMsl relative to approved Request for
Transfer/Change,/Correction of Names/Addresses/Locations of Voting Centers:

1. Secure a Earangay Map from the concerned Local Government Unit (LGU) through the
Municipal/city Planning Development office/council or the Municipal,/City Engineering
Office;

2. Using the Barangay Map as reference, prepare the Barangay Precinct Map as follows:

Delineate the precinct territories of all original/mother precincts using natural or
man-made boundaries (roads/streets, alleys, trails, rivers, creeks, or irrigation
canals);

b. Reflect in the territory of mother precincts their spin-off/ daughter precincts;

c. Plot the voting center/s in their proper location/s, indicating their name/s. For other
schools not being used as voting center/s, no need to indicate their names in the
BPM;

d- For barangays using voting center/s located in another barantay, indicate anywhere
in the 8PM the name of the voting center/s, its exact location/s qr address/es, and
the distance of the voting center from the residences of the voters of the barangay.
ln this case the EO need not submit the BPM of the barangay where the voting
center is located unless said banngay is also included in the request;

1 5h.r. shall be a pelmanent list ol votrrr per preclnct in each dty or municlpality consisting of all reaktered vot€R residin8 withln the
tErrhorial jurlsdidion of erary prech€t Indi.atad by pr.dnct maps. r x x.,

TO

a



e Put legends to show different landmarks such as churches, chapels. schoolt
markets, culverts, bridges, arches and the like; and

f. The EO shall affix his/her signature in the BPM, certifving its correctness and

accuracy.

For reference, please see attached Annex A (sample BPM where the voting center is located
within the barangay) and Annex B (sample BpM where the voting center is located in another
barangay).

Please take note that this Memorandum effectively amends our November 29,2AL9
Memorandum referring to the same subject mattea.

For guidance and strict compliance.
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