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119MEMORANDUM ORDER NO.

PRESCRIBING THE POLI(:'IES' AND
SCHOLARSHIPS AND OTHER TRAINING
OFFICE OF THE PRESIDENT (OP)

GUIDELINES
GRANTS IN

ON
THE

Civi.l Service COR}l!Ijssion ('CSC) /f("lmorandum Circ'lllar No. 10,Series 
or 1989, directs the formation of a Personne.l Development

Committee (PDC...) in all depaJ'tments, agencies and
instrumenf;~lities of I:he Natil:lns.1 (;.'()vernment including Local
Governmen [ Uni ts [-1ijd Govt'!rnm(~n t: -Owned s.nd Con trolled
Corporatj,~ns.

Pursuant thereto, the Office or the President (OP)-PDC ;/as
constituted by virtue of Office Order No. S, dated 1.~7 Harch 1991.

The LJP-PDC is tasked, among otht~l':':, to formula te guidelines
for the st~leotion of OF .s nominL"e(s,) to training ant.! soholsrship
i-'rograHJs.

Upon OP-PDC's l'poomOlendationguidelines 
shall govern all mstters

and trsining grsnts to OF employees.

the following set of
~~ert8jning to .~cho18rships

1.

SCOPE

Thest.

gl!idelines sh81~1 8J.."}ply to' and cover the f("}llowing:

A, OP E6JDlovees -A1J: OF officj'als and employee.:;- who are
qualjfied under exjst.1~ng rules 6!nd regulations to
avail of local,,/'overse.5!s scholarshjps and other training'grants,

B (' .h,.142_~h';~ -~ d nl-J.~- ",- .,0 I:!_-~,I.~
i)C~~U.La.L "'~~.L1:! a~. _1.Li,,66C".I. ,L.I. .a.,1nJng_U"L Q66 L:>

::.,.cholarship ant:! other trainin.1it grants abro,~d offereddirel~tl.v 
to the OP (Ir those which are referred to the OP by

the N£DA Special COlllnll ttee on Scholarships and t.ryose which
may I)f~ solici ted by the OP from foreign founds tjons,
universi ties.. study l~enters and other insti tutions.

Local scholarships and training grants shall include
those that are JTlsde available to OP employees ss members of

..,cthe Civil Service or those progz'8JT1S which are prl -

sponsored. .

Self-solicited scholarships and training!
allowed on highly meritorious cases ss may be,
the agency h~sd. .

Study lesves.are not covered by these duidel~
..

~~

of ti1t ,~u ip.pinrs
:Jill nlnrafiung



~11.

INFORMA,TION DISSEMINATION

~~

All Heads of Primary Units and/'()r Division Chiefs in the OP
shall b{~ notified by the OP-PDC of scholarships and training
grants r"hich are avajla.ble to qual ified OP emj-"']oyees with a
request for the submission' of their l'espective nom inee(s) to the
Personnel Office. The notice shall state the fol1o;.;ing:

8.b.c.d.

title and short des<.~riptio.n of the course:
the place and duration therAof;
the required qualifications of nominees; and
the deadline for submissio,rJ of nominees.

The OP-PDC shall jmmediate1y aircu1ate and P<."1:c,t notices in
strategil.:' places in all OP Buildings for the infornlation of all
OP employees as soon a.9 the OP-PDC has been foroJa1J.v informed of
the availability of such .scho1arship or other training grants.

The creation of internal sc.re(~?ning committe,"s witJlin th~-
Primary I.lnits and,./'or Djvisions is encouraged fo.r 8; l1Jore objective
and transparent selection of nominees.

III.

REQUIREl"1ENTS

In ':1ddition to the requirements prescribed under e.Yisting
laws.. l'/.Jles and reguJ.9tions.. the following requirements are
hereby 8dof.~ted for pul'j;-'oses of evalu8 tion:

1rma.nent

Priority shall be given- to nominees with F'appointments.

2.

.4 nominee J/Just. have sez'ved ft.:;'r at least tr.r(

r"i th the OF,
(2,,) years

3.

The nominee 's t-'resent duties and responsibbe 
relevan t to the' field 0.1:1 study.

lities 

l!Just

4 .4 nominee who has availed ()f a scholarship or training
grant may be t"onsidered fOl' ,~nother scholarship or
training gran t. provided tha t such noDlinee J1as completed
the following service obligations:

Duration

Service Obligation

2 ye81'~,6 mon ths or HJOrft

Less 

than 6 mont:hsbut 
more than 2 months

Less 

than 2 months

'"c1l;;

~
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s. iA naminee must have no pending,
cr imina] charges against hiJ11,,/her.

~

6. A nominee must meet the requirements specified by the
donor and~/or .~ponsoring entj ty.

7.

A nominee mus t: have a perf'ol'mance ra ting ,.)
"Very Sa tisf'al' tory" for the last two (2) r

j,."\rior to the nomination.

f at least
~i ting periods

IV.

PROCEDURE FOR THE EVALUATION OF NOMINEES

1.

U~~on receipt '(~f the nominees from the diff~~rent Units in
the OP.. the Personnel Office shall transmit the sa1!1e to
the Secretariat of the OP-PDC.

2.

The Secretariat shall prepal'e a comparativl" data on all
the nominees to determine wh(3ther or not they J1Jeet the
qualifications prescribed fv[' the scholarship or
training grant to whi(.~,7 the)}" have been nollJinated and the
requiremen ts Iinder Part II I hereof.

3.

The following' Evaluation criteria shall be used by the
OP-PDC in dett?l'mining the .mo~~t qualified n(~',JTJinee:

Neight

40%~
b

20.');"

1..S,'{:
10':-'

G.d.

e.

Job Rele\r,-~nce
Experien!.~e and
au tstand ing Accomplishml~n t
Education a.nd Trainin.~
Performance Rating
Language and ComoJunic.a t ion

Skjl1s
Potential

10%
..?%100~'f

4 The OP-PDC may intervier" the nominees.

5.The 

nominee(s) garnering the highest point.
the above criteria.. shpll be chosen by the
the most qualified nominee(s/).

based on7P-PDC 
8S

6 The Secretari::"t shall .inlmediate1y notifJ' tJ'7'? chosen
nominee(s,,) for the submissioll of documents required for
the psrticu1ar scholarship or training gr812 t. ~,,'
nominee{s,,) shall 81so be notified ( .the;

screening proc/9'Ss.

~~
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v.

~

OBLIGATIONS OF GRANTEE OR !

In consideration of the acceptance of a i a1
schola.l'~7hip or training ~rrant.. the grantee or trainee shall bind
himself to comply rvjth the following conditions which will be
embodied in a Scholar.~~hip,/Training Contract to lot" entered intc'
between the grantee/tr,"linee and tht! OP:

1the 

grantTo comply wi i:h t;he ternlS an(! condi tions 0.

".!.. To maintain 1,1wi~ul and mOl',9! conduct so 8S not to bring
disgrace or dishonor to him.co:!'?lf or to his ("'ountry. In
this connecti;:Jn.. the grantee,,-'trainee shal J undergo an
orientation dialog with the OP-FDG or r.rith invited
resource persons;

3.

To keep up with the standards of scholars/lip or
aocomplishnlen ttr.."

4 To submit to the head of hi"""oher office an,:! to the op,-
POG the offic'oiajl transcript of grades at the close of
each quarter, tE~rm or semt's ter, as the ca:.-;-e may be;

5 To report for duty to the Of' immediately Uj.-"~
termination of l.lis//her scholarship/trainiIJ,f!,

on 

the

8. To submi t to his/her head of office end tIlt" OP-PDC.. .
report on his/'her study,/trajning abroed ,.,1 thin sixty
(60) days ~fter his return to duty.:

a

'7I . To submit a l'e-entry plan 01' proposal for the
application of newly-acquirt"d skills or e.,<pertise to
his,,/her of.fi(~e and the OP-PDC, .upon compl~.,tion of .~t
least six (S.,} Rlonths of study/training.:

8. To serve the OP or any other governJ1)ent office or
instrumentali ty as the exigencies of the s'ervice may
require.. the (:orrespondinsf service obliga t ion provided
under Part III.. No.4 here'of and subject to the other
conditions provided under E.\"ecutive Order No. 367. dated21 

August 198.~7.

C~NCELL~tION OF SCHOLARSHIPITR~INING

Failure of the grantee,/'trainef.~ t'_1 keep up wi th
of the scholarship/tl'aining or to l,:,omply with i
conditions of his,/her .scholarship/training shall
cause for the cancellation of the same and for his.
recall. Should failure in these C2!SeS be ...' to ,! .

the standards
thet- and

~~..

~,~

~~~



fault.
accord.Contra

willful neg'Jec.t.. he/she
with the provisions'

hall re?und all expenses iJof 
the Scholarship/Tra:inin,

70e

VII.

EFFECTIVITYsha

~F.

ta

lTJorandum de,

15th
Ninet.

theLord

11

18. thired

Q.J

'7'1N.
of Han,teen 

HUJ

yea.l'

P.

oritR.

tl.?1
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